Publish a Roster

1 Navigate to

Scribe -

https://publictest.rhn.org.uk/PutneyRoster/rosterassignmenttemplate

2  Click the "Target Week" field.

ain Templates Roster Templates V2

Template
w Drapers- 4 Week e Target Week
Monday Tuesday
Confracted.. Total Hours Week 1 Week 1
Worning 0/0 Morning 0/0
i BIS Long day 2/3 BIS Long day 1/3
periciRE) 0 BISNight2/2  BIS Night 1/2
?0/0 ?0/0
150 06.75
129 118.25 BIS Night BIS Night
150 1075 BIS Long day
150 129 BIS Long day
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+ PREVIEW

Wednesday
Week 1

Morning 0/0

BIS Lang day 2/3

BIS Night 0/2
?0/0

Thursday
Week 1

Worning 0/0

BIS Long day 3/3

BIS Night 0/2
?0/0

Friday
Week 1

Morning 0/0

BIS Long day 2/3
BIS Night 1/2
?70/0

Sa
We

M
BI¢
Bl:
?C

BIs


https://scribehow.com
https://publictest.rhn.org.uk/PutneyRoster/rosterassignmenttemplate

3 Click "22 Jan 2024"

Monday Tuesday Wednesday Thursday Friday
Last Name Contracted.. Total Hours week 1 week 1 week 1 Week 1 week 1
Morning 0/0 Morning 0/0 Merning 0/0 Merning 0/0 Morning 0/t
@ BIS Long day 2/3 BIS Longday 1/3 BIS Longday 2/3 BIS Longday 3/3 BIS Long de
lurse - Generic (11 0 £ e £ : 2
an BIS Night 2/2 BIS Night 1/2 BIS Might 0/2 BIS Night 0/2 BIS Night 1,
70/0 ?0/0 ?70/0 ?0/0 ?0/0
Raschid 150 96.75
3erko 129 118.25 BIS Night BIS.Night
Groza 150 1075 BIS Long day
Satdula 150 129 BIS Long day
30 150 13975 BIS Lang day BIS Long day
Natson 129 64.5
\Marcellones 150 107.5 BIS Long day BIS Long day BIS Long d&

4  Click "PREVIEW"

Roster Templates V2

Target Week
eek v SAVE 99 jan2024 ~ B ;

Total H Monday Tuesday Wednesday Thursday Friday Saturday

OAIFIOWS Week 1 Week 1 Week 1 Week 1 Week 1 Week 1
Morning 0/0 Morning 0/0 Morning 0/0 Worning 0/0 Morning 0/0 Morning 0/0

0 BISLong day 2/3 BISLongday 1/3 BISLongday 2/3 BISLongday3/3 BIS Longday 2/3 BIS Long day 1/3
BIS Might 2/2 BIS Night 1/2 BIS Might 0/2 BIS Might 0/2 BIS Night 1/2 BIS Night 2/2
?0/0 70/0 70/0 ?0/0 ?0/0 ?0/0

96.75

118.25 BIS Might BIS Might

10.75 BIS Lang day

129 BIS Long day BIS Long day
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5 Click "PUBLISH"

Putney Roster Main Templates Roster Templates V2

UBLIS

Mon  Tue Wed Thu Fri Sat sun Mon  Tue

HietEE Department  27/01 23/01 24/01 25/01 26/01 27/01 28/01 29/01 30/01
@ Registered Nurse Management (1)

=] i

aa Precious Reyes Drapers -
@ Reqgistered Nurse (11)

B Adiat i

&a Adiatu Raschid Drapers -

3 Doreen Berko Drapers - - -

=]

aa |0ana Groza Drapers -

o |

aa Joan Gatdula Drapers -

B o - . — ]
6  Click here.

Putney Roster Main Templaies Roster Templates V2

Ward Start Date End Date View

Drapers v < 22/01/24 i > < 05/02/24 i > Day/Night Shift -

Mon 22/01 Tue 23/01 Wed 24/01 Thu 25/01 Fri 26/01
Roster Department
TIZZTEIRT ) o TR IATERES ) L M TN IRAEERRE I IR 0 L it TR SRR

@ Registered Nurse Management (1)

P. Precious Reyes Drapers

@ Registered Nurse (10)

=] : : 2

aa Adiatu Raschid Drapers m

P. Doreen Berko Drapers m Regul m
.B. loana Groza Drapers m

=]

aa Joan Gatdula Drapers m
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7 Click "22"
urapers S LLHULMEs W 7 N UoruLfzg B 7/ UvaysMNignesni v
« < January 2024 > » 30 Wed 24/01 Thu 25/01 Fri 26/01
Roster
Su Mo Tu We Th Fr Sa SULEA L Gob LR R PEC L 1 ARSRTRR A " £ |- - TSR e FEL|
@ Registered Nurse Manage = 1 2 3 4 3 5]
=] <
&4 Precious Reyes 7 8 9 10 11 12 13
© Registered Nurse (10) 14 15 16 17 18 19 20
=] . y
aa Adiatu Raschid 21 23 24 25 26 27
=]
aa Doreen Berko 28 29 30 3 m
.B. loana Groza 4 6 7
B T T
aa Joan Gatdula Drapers m
3 Joanary Go Drapers m m
=] ’
&4 Kris Marcellones Drapers
e T Tt llan Aarla Aniladd Reanare ETEET =T
8  Click here.
yster Main Templates Roster Templates V2
Start Date End Date View
v { 22/01/24 > < 05/02/24 @8 > Day/Night Shift -
Mon 22/01 Tue 23/01 Wed 24/01 Thu 25/01 Fri 26/01 Sat 27/01
Department
CIZZATERES ) oot CURTTRAEERER ) o ISTRERAEERRE L Lot VUULTRRMMTERRR 0 L0 U TREEIREN e tnIEAEERRD i ']

Murse Management (1)

Reyes Drapers
Nurse (10)
aschid Drapers m
jerko Drapers m m
0za Drapers m |
tdula Drapers m
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9

Click the "View" field.

es Roster Templates V2
End Date View

4 i > < 280124 > Day;‘NightShiﬂo -
Mon 22/01 Tue 23/01

ent

Wed 24/01

Thu 25/

012345678910124343€ 7820 2201234567891012434936820222:012345678 01434 3€7H20R201234567891012:

Regular 07:30:0

Regular 19:30:0

Regular 07:30:0

Regular 19:30:0

10 Click this text field.

Department |

Regular 19:30:0

Drapers Ward 4 wk

£
Start Date ‘22;01;2024 ( )

Key

Regular 07:30:0

End Date

Include Ghosts

Include Unproductive

| 29/01/2024

Ghost
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11 Click"22"

Start Date [ 22/01/2024 l End Date ! 29/01/2024

© January [ ]

Ghost

Abbreviations Us

Shi

Adiatu Raschid

CnFF Mliren  (40k-AREmnd Add Aheanon

12 Click this text field.

Include Ghosts

<

Instru

- Include Unproductive ‘:’ 1. Always add absence befo

2. Refresh this page after m:
3. Leave will be added to thi:

A

End Date | 29;01;:%24 ) |

. Ghost Not Filled
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13  Click this button.

Department

T TS %21 e I

Urapers Wward 4 WKk v

Include Unproductive [

End Date 29/01/2024

| 22/01/2024

start Date

Abbreviations Us
14  Click "Edit"
Kris Marcellones Annual Leave Annual Leave Annual Leave
Charge MNurse - (10h:45m) - Add Absence 07:30 - 23:59 (0h:00m) 00:00 - 23:59 (Oh:00m) 00:00 - 23:59 (0h:00m)
Annual Leave Annual Leave Annual Leave

Maximillan Carle Apilado
Staff Nurse - (43h:00m) - Add Abzence
Miraflor Loyola
Staff Nurse - (32h:15m) - Add Absence

Zowe Walugembe
Staff Murse - (21h:30m) - Add Absence

Mot Assigned
- (T05h:45m) - Add Absence

19:30 - 07:45 (10h:45m)
Registered Nurse - Edit

07:30 - 19:45 (10h:4
Registered Murse - Edit

07:30 - 19:45 (10h:45m)
Registered MNurse - Edit
07:30 - 19:45 (10h:45m)
Registered Nurse - Edit
19:30 - 07:45 (10h:45m)
Registered Murse - Edit

07:30 - 19:45 (10h:45m)
Registered Nurse - Edit

07:30 - 19:45 (10h:45m)
Reqistered Nurse - Edit
19:30 - 07:45 (10h:45m)
Registered Nurse - Edit
19:30 - 07:45 (10h:45m)
Reqgistered Nurse - Edit

Adefeso Adekanmbi
Health Care Assistant - (10h:45m) - Add
Abszence
Benjamin Eoligit
Health Care Assistant Level 2 - (34h:45m) -
Add Abzence
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07:30 - 19:45 (10h:45m)
Health Care Assistant - Edit

07:00 - 19:15 (10h:45m)

Healih Care Assistant - Edit



15 Click this text field.

Other details may be skills required or other special circumstances:

Other Details

Who
Assigned To |

Please start typing in the box in order to be provided with suggestions. At least 3 characters
You can search by name or job title. People already committed to a shift are not shown.
Worked As Type o

Job Types
The Job Types cannot be modified. If you have made an error please cancel and create a new shift

Ry Rake Registered Nurse v

16 Click "Catherine Hewitt (IT Service Manager)"

Other Details

Who

Assigned To ‘ cath

Catherine Schuster Bruce (Junior Doctor (Locumy))
Cathcart Menus ()
Catherine Price (Music Therapy Student)

Worked As Type

Job Types

The Job Types cannot be modi ) e
Catherine O'Mahony (Clinical Fellow)

Catherene Manu (Health Care Assistant Level 3)

Pay Rate Registered Nurse Y

Save Back
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17  Click this dropdown.

Who

SESIg e Catherine Hewitt (IT Service Manager)

Please start typing in the box in order to be provided with suggestions. At least 3 characte
You can search by name or job title. People already committed to a shift are not shown.
Worked As Type -

Job Types

The Job Types cannot be modified. If you have made an error please cancel and create a new shift

Pay Rate Registered Nurse i

Save Back

Made with Scribe - https://scribehow.com



