
Made with Scribe - https://scribehow.com 1

How to Add and Edit Absences in RHN
Roster

1 Click "Home"

https://scribehow.com


Made with Scribe - https://scribehow.com 2

2 Click "Roster Summary"

3 Click this button.
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4 Click "Add Absence"

5 Click this text field.
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6 Click "15"

7 Click this button.
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8 Click "Management"

9 Click "Unfilled Shifts"
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10 Click this text field.

11 Click "Custom Range"
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12 Click "15"

13 Click "Actions"
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14 Click "Edit"

15 Click this text field.
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16 Click "Catherine Hewitt (IT Service Manager)"

17 Click this button.


