Edit Roster Template Scribe -

1 Navigate to https://public.rhn.org.uk/BankRoster/

2  Click "Management"

. Royal Hospital for Neuro-disability
A national medical charky

Welcome to the RHN Roster System

Options:

My Shifts

My Absences

Roster Summary

Opt Out of Messages

Options
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https://scribehow.com
https://public.rhn.org.uk/BankRoster/

3 Click "Rostering Tools"

Royal Hospital for Neuro-disability : -
A \:'.fu.'a! magical charsy ) Management

Ward Management

some to the RHN Ros! SRS SRS

Unfilled Shifts

Approve Shifts
Short Notice Shifts

ns:
Agency Timesheet Completion
Iifts Working Time-Summary
Rostering Tools
Sences
r Summary

ut of Messages

4  Click "Templates V2"

Putney Roster M™ain Templates Roster Templates/v2
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5 Select Ward

Putney Roster Main Templates Roster Templates v2

Ward
i SAVE + PREVIEW
Template v Target Week v

-

Andrew Reed
I Contracted.. Total Hours
Chatsworth
Clifden (Wellesley Dec:
Coombs
Devonshire
Domestic Supervisors

Domestics

Drapers

6  Click the "Template" field.

Putney Roster Main Templaies Roster Templates V2

Ward
SAVE + PREVIEW
Andrew Reed ¥ Template hd Target Week v

First Name Last Name Contracted.. Total Hours

No records to display
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7  Click "Andrew Reed - 4 Week"

Putney Roster Main Templates

Roster Templates V2

Ward Templat

Andrew Reed v e b Target Week
Andrew Reed- 4 Week

First Name Last Name —— 5

Mo records to display

8 Double-click on right person and day

@ Registered Nurse Management - Generic (1)

Julieth Majongwe 150

P Registered Nurse - Generic (12)

Anna Lyn Catral 129
Sillian Johnsen 129
slenn Galvez 150
diyasmin Vinluan 129
dyacinth Perez 150
mmaceclata  Musto 107.6
Jone Eldridge Lim 150

LUy vay wv

Night 0/0
Early 0/0
2 4N

0
LUNY vdy 374

5 Might 1/3
Early 0/0
2040

129

0

7525

107.5 Long Day

129 Might

0

43
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Lully way wv
Night 0/0
Early 0/0
2040

LUNy udy 2/&
Night 0/3
Early 0/0
2040

Long Day

+ PREVIEW

LIy way uw
Night 0/0
Early 0/0
2040

LUNy vdy 174
Night 1/3
Early 0/0

2 04N

Long Day

LUy way wu
Night 0/0
Early 0/0
eXeVinl

Lunyg vdy 174
Might 1/3
Early 0/0

2 040

Long Day



9  Click here.

-ered Nurse Management - Generic (10

Majongwe 150

-ered Nurse - Generic (12)

Catral 129
Johnsen 129
Galvez 150
Winluan 129
Perez 150
ita Musto 107.6
idge Lim 150

10  Select shift type

1 Majongwe 150

gistered Nurse - Generic (12)

¥n Catral 129

Johnsen 129

Galvez 150
nin Vinluan 129
1th Perez 150
zolata Musto 107.
Idridge Lim 150
1a Kloc 150

79.25

43

0

7525

43

139.75
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Lty wuy uiv Ly wuy uiv
Night 0/0 Night 0/0
Early 0/0 Early 0/0
204N 200N
LUnNyg vay 374 LuUny vay i
Night 1/3 Night 0/3
Early 0/0 Early 0/0
7 4N 200

‘:

Long Day
Long Day
Night
2 2010
Lonyg vay /4 Lung vdy /4
Night 1/3 Night 0/3
Early 0/0 Early 0/0
2040 2 N0
|:
None Long Day
Long Day
Night
Early
?
Long Day

Ly wuy urw
Might 0/0
Early 0/0
2040

LONY Udy 174
Night 1/3
Early 0/0

2 040

Long Day

2 0/0

Lonyg udy 174
Night 1/3
Early 0/0
2.0/n

Long Day

Loty wuy uiy
Night 0/0
Early 0/0
2.0/n

LUy udy 174
Night 1/3
Early 0/0
204N

Long Day

* 04N

Luny vdy 174
Night 1/3
Early 0/0
2040

Long Day

CTny
Might
Early
2.0/n

Lung
Might
Early
20N

Long

Long

Night



11  Click "SAVE"

Putney Roster Main Templaies Roster

Ward Template

Andrew Reed w Andrew Reed - 4 Week

First Name Last Name Contracted...

Total Hours

@ Registered Nurse Management - Generic (10

Julieth Majongwe 150
@ Registered Nurse - Generic (12)

Anna Lyn Catral 129

Gillian Johnson 129
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129

Templates V2

(one
v Target Week

Monday
Week 1

LUNy Udy usu
Night 0/0
Early 0/0
20N

LUy Udy 374
Night 1/3
Early 0/0
2.0/

None v

Tuesday
Week 1

LUNY Uay wru
Night 0/0
Early 0/0
2040

LONY Udy £/ 4
Night 0/3
Early 0/0
2040

+ PREVIEW

Wednesday
Week 1

LUNY LUdy Uy
Night 0,0
Early 0/0
2040

LOTNY Ddy 174
Night 1/3
Early 0/0
20/

Long Day

Thursday
Week 1

LUNy udy usu
Night 0/0
Early 0/0
20N

LUy Udy 174
Night 1/3
Early 0/0
2.0/N



